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CONFIDENTIALITY OF LIBRARY RECORDS POLICY
It is the policy of the Lewis and Clark Library Board of Trustees that individual library records are
confidential to the extent defined in 22-1-1101 to 22-1-1111, MCA. A library record is any document,
record, or other method of storing information which identifies a person as having requested, used or
borrowed library material or other records identifying the names or other personal identifiers of a library
user.
No person may release or disclose a library record or a portion of a library record except in response to:
A. a written request of the person identified in that record; or
B. an order issued by a court of competent jurisdiction, upon a finding that the
disclosure of such record is necessary because the merits of public disclosure
clearly exceed the demand for individual privacy.
Court-ordered warrants or subpoenas requesting disclosure of confidential information will be referred
to the Library Director. The Library Director will submit these to the Lewis and Clark County Attorney’s
office for approval prior to dispersal of information.
Users may view their library record at any public access computer or by using the Library’s online
system via the Internet.
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Procedure
Upon the receipt of any process, order, or subpoena, the person who has been named and/or served
shall immediately report to and consult with the Library Director. If the Library Director is unavailable,
the Lewis and Clark County Attorney’s Office will be contacted immediately. and the The County
Attorney of Lewis and Clark County will determine if such process, order, or subpoena is in proper legal
form and shows therein a proper case for issuance.
Upon the advice of legal counsel, if defects are noted in the process, order, or subpoena, the Director
shall insist that the proper person cure such defects before any records are released. No records shall
be released until such process, order, or subpoena is proper and in full compliance with proper legal
authority, whether state or federal in nature.
The legal process, order, or subpoena requiring the production of registration and/or circulation records
shall ordinarily be in the form of subpoena duces tecum (bring your records), requiring an officer and/or
employee of the Lewis & Clark Library System to present to the court named in the legal process, either
in person or by means of deposition, certain specifically designated registration and/or circulation
records involving a specifically named patron of the library. In the event the legal process fails to
sufficiently identify or name in specific terms or specifications the records on file in respect to an
identified library patron, this policy regards such request to be defective and not binding upon the
library and its officers and employees, except under further due process of law.
Any problems or conditions, whether precedent or otherwise, relating to the privacy of a citizen or
patron through the records of the Lewis & Clark Library System, which are not provided for in this policy
statement, shall be referred to the Library Director, who upon proper study of the issues, and as
necessary upon the advice and counsel of the Chair of the Board of Trustees of Lewis & Clark Library
System and/or County Attorney of Lewis and Clark County, shall render a written decision as to whether
to heed the request.

