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There are many, many free web-based E-Mail accounts available. For agiganticlist,
check out www.emailaddresses.com. The Lewis & Clark Library does not endorse one
client over any other, and all e-mail clientsare similar: you get storage space, you can
write and read messages. In the interest of ssimplicity, we are going to use
www.yahoo.com’s e-mail client for this class.

Free Web Based E-Mail Accounts

For more information about E-Mail you might look at Smart Computing’'s December
2004 issue, which focuses several excellent articleson E-Mail.

Signing Up for Emall

1. Open Internet Explorer by double clicking the big blue e
a. Click in the address bar
b. Hit “Backspace” on your keyboard
c. Typein the new address. www.yahoo.com
d. Hit“Enter” on your keyboard
Find the Email Icon and click on it
Goto “Sign Up” link and click
Get to freeemail sign-up
Fill out the form. Somethingsto keep in mind:
Yahoo! ID...try using initials and zip code combined (ab59601), no spaces.
Password...at least 6 characters, no spaces.
Fill out the rest of theinfo.
. Click “Submit Form” button
10 Re-do any fieldsin red that may come up.
11. WRITE DOWN user 1D, email address and password
12.Sign out completely
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E-mail Tips

A web address (or URL) looks different than an e-mail address.

Web: www.lewisandclarklibrary.org

E-mail; seniorsonlyl@yahoo.com

E-mail will havethe @ symbol. Thisisoneway to tell the difference between the two.

Remember, e-mail account passwords are secret, so they will show up on your screen
as stars!

E-mail accounts need an user name, or 1D, and a password. Be sure to write these
down so you won't forget them.

To get to your E-mail account:

Click in the web address (URL) bar (the white space after the word address on
your browser bar at the top)

Hit “Backspace” on your keyboard to erase the existing address

Type in the web address to your e-mail account (i.e. www.yahoo.com or
www.hotmail.com)

Hit “Enter” on your keyboard

Now that you are at your E-mail’s web site, you may have to look for and click
on anicon (picture) to get to the e-mail portal.

Find the white box asking for your username or I1D, and type that in.

Find the white box asking for your password. Type it in. Remember, it’'ll show
up as stars, so be careful typing!

Click on*“SignIn” or the similar command

Generally, all e-mail providerswill give you the same service. The pages may have
different colors or different formats, but for the most part, they all do the same thing:
send and receive e-mail, plus attachments. You may also be able to organize your e-
mail into variousfiles.
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The Quick n’ Dirty How-To: E-Mall

1. Open Interenet browser, such as Internet Explorer é
IE

2. Signinto your E-Mail account

Enteryour ID and password
Yanoal |D:

Fassword:

Remember my 1D on thig computar

Sign In

3. Write a Message: Find the COMPOSE button on the screen, click it.

Compose |

a. Write anoteto your neighbor. Typetheir addressin the TO: field.

To: |
b. Remember that an email address has three parts:
ab59601@ yahoo.com

c. Type asubject for the SUBJECT field. Subject: |
d. Click in message box and type a brief message.
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e. Click on SEND button.  send | (c_'//



4. Read a Message: Find the CHECK MAIL button on screen and click on it.
Check Mail
a. Find the message from your neighbor, and click the link to open it (under

subject).
Inbox
View: Al Meszages

Delete | Spaml Mar: = Mowve... -

r Sender Subject
M ¥ Arcturus Star class

Check aAll - Clear All

Delete | Sparnl Mark v, Tl

b. Read said message.

Dabu:  Fro 1% asr 2005 12:47:19 -0700 (POT)
Frommy 2 TArstaras Ster” <anS8s iy ate s T Add ke addrass Beat
shael Domainkay dirrered Rhat bhis resdage I i Lok e
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Peace. Suzanna
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c. Reply to the message by clicking on “Reply.” | reply v| Type aresponse
message, then click on send.
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5. Don't forget to click on “Sign Out” when you arefinished! [sian out,



